
                                                                      

City Council Members  
 

Ward 1 Position 1 – Andy Hawkins 
Ward 1 Position 2 – David Grimes 
Ward 2 Position 1 – Mark Vaught 
Ward 2 Position 2 – Shelley Mehl 
Ward 3 Position 1 – Jim Rhodes  
Ward 3 Position 2 – Mary Smith 
Ward 4 Position 1 – Theodore Jones, Jr. 
Ward 4 Position 2 – Shelia Whitmore

Mayor Tab Townsell  
 

    City Attorney Michael Murphy 
 
City Clerk/Treasurer Michael O. Garrett 

                                                                 5:30pm ‐‐ Committee Meeting:  
No Committee Meeting  

6:30pm ‐‐ City Council Meeting 
Courtroom in District Court Building 
810 Parkway, Conway, AR 72034 

January 13th, 2009 
1. Call to Order  
2. Roll Call 
3. Minutes: December 23rd, 2008 
4. Recognition of Guests:    
5. Swearing in of Newly Elected Officials  
6. Public Hearings:   
 

A. Public hearing to discuss annexing land south of Prince Street (Heath Island) that have been 
completely surrounded by the incorporated limits of the City of Conway.  

 
7.  Report of Standing Committees: 

      
A. Economic Development Committee (Airport, Conway Corporation, Conway Development 

Corporation, Chamber of Commerce) 
 

1. Resolution  certifying  local  government  endorsement of  Southwestern Energy  to participate  in 
the tax back program.   

 
2. Consideration to allow the placement of a structure to be located on District Court parking lot for 

Toad Suck Daze.  (Information will be provided at meeting)  
 
B. Community Development  Committee  (Planning,  Zoning,  Permits,  Community Development, 

Historic District, Streets, & Conway Housing Authority)      
 
1. Consideration of recommendations for appointments to the City of Conway Building Code Board 

of Appeals.   
 
2. Consideration  of  recommendations  for  appointments  to  the  Conway  Board  of 

Zoning/Adjustment.   
 
3. Resolution setting a public hearing to discuss renaming Trey Lane (1200 Block and up).  
 
4. Resolution  setting  a  public  hearing  to  discuss  annexing  territory  into  the  municipal  water 

improvement district 10.  
 
5. Ordinance adopting the State of Arkansas fire prevention code Volumes II and III as the building 

codes for the City.  
 



6. Ordinance appropriating  funds  for South Salem Road  Improvements  (Nutter Chapel to Eggman 
Lane).  

 
7. Consideration to purchase 3.85 acres of street easement for the Meadows Corporate Center.  
 
8. Consideration to purchase property  located on the south side of the Union Pacific Railroad and 

east of Salem Road (Tiffany Industries) for the Salem Road Railroad Overpass.  
 

C. Public Service Committee (Sanitation, Parks & Recreation, & Physical Plant) 
 

1. Consideration for approval of a boat dock located at 30 Lake Front Drive.  
 

D. Public Safety Committee (Police, CEOC,  IT Technology, Fire, Dist. Court & City Att., & Animal 
Control) 

 
1. Consideration to accept bid submitted by Matson Construction for renovation to Station 6 for the 

Conway Fire Department.  
 
2. Ordinance waiving  bids  for  the  purchase  of  thermal  imager  equipment  for  the  Conway  Fire 

Department.  
 
3. Ordinance accepting court ordered forfeiture assets from the Circuit Court (5 X 10 utility trailers) 

for the Conway Police Department.   
 
4. Ordinance to adopt the employee handbook and personnel policy for the City of Conway.  
     

    8.  Old Business 
 

    9.  New Business 
 
       Adjournment 
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6A - Public Hearing



 

Tax Back   
                                               

 Resolution No. R‐09‐_________ 
 
RESOLUTION  OF  THE  CITY  OF    CONWAY  CERTIFYING  LOCAL  GOVERNMENT  ENDORSEMENT  OF 
BUSINESS TO PARTICIPATE IN THE TAX BACK PROGRAM (AS AUTHORIZED BY SECTION 15‐4‐2706(d) OF 
THE CONSOLIDATED INCENTIVE ACT OF 2003). 
 
WHEREAS, in order to be considered for participation in the Tax Back Program, the local government 
must endorse a business to participate in the Tax Back Program; and  
 
WHEREAS, the local government must authorize the refund of local sales and use taxes as provided in 
the Consolidated Incentive Act of 2003; and 
 
WHEREAS, said endorsement must be made on specific form available from the Arkansas Department of 
Economic Development; and 
 
WHEREAS,  Southwestern Energy Company located at 2070 Harkrider Street has sought to participate in 
the program and more specifically has requested benefits accruing from expansion of the specific 
facility; and 
 
WHEREAS, Southwestern Energy Company has agreed to furnish the local government all necessary 
information for compliance. 
 
NOW THEREFORE BE IT RESOLVED BY THE CITY OF CONWAY, ARKANSAS, THAT: 
 
1.  Southwestern Energy Company be endorsed by the City of Conway for benefits from the sales & 

use tax refunds as provided by Section 15‐4‐2706(d) of the Consolidated Incentive Act of 2003. 
 
2.  The Department of Finance and Administration is authorized to refund local sales and use taxes 

to Southwestern Energy Company. 
 
3.  This resolution shall take effect immediately. 
                                                      
 

____________________________________ 
           Title of head of governing body 

 
Date Passed:   ______________________ 
 
 
Attest:            ______________________ 
                           City Clerk/Treasurer  
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CITY OF CONWAY, ARKANSAS 
Department of Planning & Development 
1201 Oak Street Conway, Arkansas 72032 
J. Lynn Hicks, CBO - Building Official / Assistant Director of 
Permits, Inspections & Code Enforcement   
Phone 501-450-6107      Fax 501-513-3504 

 
MEMO 

 
TO:   Mr. Bryan Patrick – Development Director 
FROM:  Lynn Hicks – Building Official / Assistant Director of  
   Permits, Inspections and Codes Enforcement  
DATE:  12-23-08 
SUBJECT:  Recommendation for Appointments to the  

City of Conway Building Code Board of Appeals 
 
Section 112 of the City of Conway Building Code states,  

 
“112.1 General. In order to hear and decide appeals of the orders, 
decisions or determinations made by the building official relative to the 
application and interpretation of this code, there shall be and is hereby 
created a board of appeals. The board of appeals shall be appointed by the 
governing body and shall hold office at its pleasure. The board shall adopt 
rules of procedure for conducting its business.” 
 
“112.2 Limitations on authority. An application for appeal shall be based 
on a claim that the true intent  of the code or the rules legally adopted 
there-under have been incorrectly interpreted, the provisions of this code 
do not fully apply, or an equally good or better form of construction is 
proposed. The board shall have no authority to waive requirements of this 
code.”   

 
“ 112.3 Qualifications. The board of appeals shall consist of members 
who are qualified by experience and training to pass on matters 
pertaining to building construction and are not employees of the 
jurisdiction.” 

 
The above noted language in the City Code requires the creation of a Building 
Code Board of Appeals. 
 

 
1
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The following persons have expressed interest in serving on the appeals board 
and I would like to recommend their appointments by the City Council for 
terms as noted: 
 
 Recommended Appointee  Qualification   Recommended Term 
 Mrs. Judy Corcoran Public Citizen at Large   1 year 

Mr. Hal Crafton  Residential Contractor   2 years 
 Mr. Derek Harmon Fire Protection Contractor  3 years 
 Mr. Steve Hurd  Architect     4 years 
 Mr. Tommy Keeling Electrical Contractor   4 years 
 Mr. Scott Murphy Industry Citizen at Large  3 years 
 Mr. David Nabholz Commercial Contractor  2 year 
 Mr. Jay Nash  Mechanical Contractor   1 years 

(All subsequent appointments will be for 4 year terms) 
    
An application from each of the above individuals, for service on the appeals 
board is enclosed. Such applications list the qualifications of each of the 
recommended appointees. 
 
If you have any questions or need additional information please advise. 
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1201 Oak Street 
Conway, AR 72032 
 
T 501.450.6105 
F 501.450.6144 
 
www.conwayplanning.org 
 
 

CITY OF CONWAY
Planning and Development

 

DATE:    January 6, 2009 
 
TO:    Mayor Tab Townsell, City Council Members 
 
FROM:   Planning and Development Department 
 
SUBJECT:  New Board of Zoning Adjustment Members 
 
There are vacancies on the Board of Zoning Adjustment due to the expiration of the terms of 
two members on December 31, 2008.  The members whose terms expired are Scott Allen Jones 
and  Junior  Storie.    At  least  one member must  be  appointed  from  the membership  of  the 
Planning Commission and Mr. Storie was this member. 
 
According to the 2008 amendment to the Blue Ribbon Commission recommendations regarding 
the operation of boards and commissions, “[s]ervice on boards or commissions whose standard 
length of service  is  less than four years  is  limited to two terms  if reappointed.”   The Board of 
Zoning Adjustment term is three years.  Mr. Jones has served one term beginning in 2006 and is 
willing to serve another term if reappointed. 
 
During  the  rescheduled December  22,  2008  Planning  Commission meeting,  Richard  Kirkman 
was selected to be the Planning Commission representative on the Board of Zoning Adjustment 
if approved. 
 
In  summary,  these  two  Conway  residents  are  presented  for  your  consideration  for  two 
vacancies on the Board of Zoning Adjustment: 
 

• Scott Allen Jones, reappointment, three‐year term (expiring December 31, 2011) 

• Richard  Kirkman,  required  Planning  Commission  representative,  three‐year  term 
(expiring December 31, 2011) 
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City of Conway, Arkansas 
Resolution No. R‐09‐_____ 

 
A RESOLUTION SETTING A PUBLIC HEARING TO DISCUSS CHANGING TREY LANE (1200 BLOCK 

AND UP TO SOCCER PARK ROAD 
 

  WHEREAS, the City Council of the City of Conway, Arkansas has been petitioned 
to rename Trey Lane (1200 Block and up).  

 
WHEREAS, the City shall set a date and time for a hearing before the City Council 

for consideration of this street name change to Soccer Park Road.   
 
  NOW,  THEREFORE,  BE  IT  RESOLVED  BY  THE  CITY  COUNCIL  OF  THE  CITY  OF 
CONWAY, ARKANSAS;  
 

1. That the City Council shall conduct a public hearing at its regular meeting 
to be held at City Hall, 1201 Oak Street, Conway, Arkansas, on  the 27th 
day of January 2009 at 6:30 p.m. 

 
2. That the City Clerk is hereby directed to publish notice of the hearing for 

the time and in the manner prescribed by law. 
 

PASSED this 13th day of January, 2009. 
 

APPROVED: 
 
 
 
Mayor Tab Townsell 

ATTEST: 
 
 
 
Michael O. Garrett 
City Clerk/Treasurer 
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City of Conway, Arkansas 
Resolution No. R‐09‐_____ 

 
A RESOLUTION SETTING A PUBLIC HEARING TO DISCUSS ANNEXING TERRITORY INTO THE 

MUNICIPAL WATER IMPROVEMENT DISTRICT TEN OF THE CITY OF CONWAY.   
 

  WHEREAS,  the  City  Council  of  the  City  of  Conway,  Arkansas  has  been  petitioned  by 
Richard  Collins,  owner  of  Cresthaven  Subdivision,  Phase  III,  Conway  Arkansas  to  annex  into 
Municipal Water Improvement District 10.  

 
WHEREAS, upon the filing of the petition with the City, the City shall set a date and time 

for a hearing before the City Council for consideration of the petition.  
 
  NOW, THEREFORE, BE  IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF CONWAY, 
ARKANSAS;  
 

1. That the City Council shall conduct a public hearing at its regular meeting to be 
held at City Hall, 1201 Oak Street, Conway, Arkansas, on the 27th day of January 
2009 at 6:30 p.m. 

 
2. That  the City Clerk  is hereby directed  to publish notice of  the hearing  for  the 

time and in the manner prescribed by law. 
 

PASSED this 13th day of January, 2009. 
 

APPROVED: 
 
 
 
Mayor Tab Townsell 

ATTEST: 
 
 
 
Michael O. Garrett 
City Clerk/Treasurer 
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City of Conway, Arkansas 
Ordinance No.  O‐09‐____ 

 
AN  ORDINANCE  ADOPTING  THE  STATE  OF  ARKANSAS  FIRE  PREVENTION  CODE  VOLUMES  II  AND  III  AS  THE 
BUILDING CODES FOR THE CITY OF CONWAY; AMENDING SECTION 11.16   OF THE CONWAY MUNICIPAL CODE: 
DECLARING AN EMERGENCY AND FOR OTHER PURPOSES. 
 
  WHEREAS, The City of Conway would like to update the City Fire Code and Building Code to match the fire 
and building codes adopted by the State of Arkansas;  
 
  NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CONWAY, ARKANSAS THAT: 
 
  SECTION 1.  Section 11.16 of the Conway Municipal Code be hereby amended to read as follows: 
 
“11.16.01 Adoption of. There  is hereby adopted by  the City of Conway, Arkansas, pursuant  to  the Arkansas Code Annotated 
§14‐55‐207(a),  for  the  purpose  of  establishing  rules  and  regulations  for  the  construction,  alteration,  removal,  demolition, 
equipment, use and occupancy,  location and maintenance of buildings and  structures,  including permits and penalties,  that 
certain  building  code  known  as  the  Arkansas  Fire  Prevention  Code  Volumes  II  and  III,  2007  edition  thereof,  as  well  as 
subsequent editions as adopted by the State of Arkansas, of which not  less than three (3) copies of each of the codes, or the 
pertinent parts  thereof, have been and are on  filed  in  the office of  the Clerk/Treasurer of  the City of Conway, Arkansas,  for 
inspection and view by the public prior to the passage of his ordinance, and the same are hereby adopted and incorporated as 
fully  as if set out at length herein, and from the date on which this ordinance shall take effect, the provisions thereof shall be 
controlling in the construction of all buildings and other structures within the corporate limits of the City of Conway, Arkansas, 
except as regulated by other ordinances of this code.”   
 

SECTION 2.   Section  11.16.06A.1  of  the  Conway Municipal  Code  be  hereby  amended  to  read  as 
follows: 

 
“11.16.06 A. 1.   Section 107.4 108.2 of the Arkansas Fire Prevention Code is amended to require building 

permit fees to be paid at the time of filing of the application, in accordance with the following schedule:” 
 

(Schedule to remain the same except for deletion of verbiage “Beginning July1, 2008”, which is no longer needed.) 
 
SECTION 3. Sections 11.16.02, 11.16.03, 11.16.04, and 11.16.06B are deleted in their entirety. 
 
 SECTION 4. All ordinances in conflict herewith are repealed to the extent of the conflict. 
 

PASSED this 13th day of January, 2009. 

 
              APPROVED: 
 
 
              __________________________ 
              Mayor Tab Townsell 
ATTEST: 
 
__________________________ 
Michael O. Garrett 
City Clerk/Treasurer  
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City of Conway, Arkansas 
Ordinance No. O‐09‐ _____ 

 
AN ORDINANCE APPROPRIATING FUNDS FOR SOUTH SALEM ROAD IMPROVEMENTS (NUTTER 

CHAPEL TO EGGMAN LANE); AND FOR OTHER PURPOSES: 
 
  WHEREAS, The City of Conway Street Department would like to request that additional 
funds be appropriated for the South Salem  Improvements project (Nutter Chapel – to Eggman 
Lane) in the amount of $330,500; and  
 
  WHEREAS, the majority of funding for this project ($722,754) has been provided by pre 
paid impact fees from the Greens at Nutter Chapel PUD.  The remaining balance of the project 
will be funded through additional impact fee collections. 
 
  NOW THEREFORE BE  IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CONWAY, 
ARKANSAS THAT: 
 
  SECTION 1.  The  City  of  Conway  shall  appropriate  $330,500  from  the  Special 
Revenue  Street  Impact  Fees  account  (20.309),  into  the  Street  Fund  South  Salem  Road 
Improvement project account (02.362.767). 
  

SECTION 2.  All  ordinances  in  conflict  herewith  are  repealed  to  the  extent  of  the 
conflict. 
 
PASSED this 13th day of January, 2009. 

 
              APPROVED: 
 
 
              __________________________ 
              Mayor Tab Townsell 
ATTEST: 
 
 
_________________________ 
Michael O. Garrett 
City Clerk/Treasurer  
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 MEMORANDUM 
 
 
TO:    MAYOR TAB TOWNSELL 
 
FROM:   RONNIE HALL, P.E. 
   
DATE:    January 7, 2009 
 
REFERENCE:  Meadows Corporate Center – North Access  
 
Stanley Russ has agreed to dedicate the 3.85 acres of street easement required for the North 
Access Road into the Meadows Corporate Center for $150,000 and other considerations. I have 
attached a copy of the easement form with the requirements listed along with a copy of the 
street layout. 
 
Please advise if this amount and these additional considerations area acceptable.  
 
It is my understanding that the Right of Way cost as well as street construction cost can be paid 
for from the remaining industrial infrastructure bond funds. 
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 STREET RIGHT OF WAY EASEMENT 
 
KNOW ALL MEN BY THESE PRESENTS: 
 
 That  Stanley Russ, grantor, for and in consideration of ONE HUNDRED FIFTY 
THOUSAND DOLLARS ($150,000) and other valuable considerations, cash in hand paid, 
the receipt of which is hereby acknowledged, subject to prior recorded mortgages 
and easements, if any, do hereby grant, bargain, sell and convey to the City of 
Conway, Arkansas (Grantee) successors and assigns forever an exclusive easement 
for the purposes of constructing, maintaining and improving a public street 
within said easement together with the rights, easements and privileges in or to 
said lands which may be required for the full enjoyment of the right herein 
granted, and for other purposes consistent with the use of said easement across, 
through and over the lands situated in Faulkner County, Arkansas, said easement 
being more particularity described as follows: 
 
 A strip of land situated in the NE 1/4, NW 1/4 Section 30, T-5-N, R-13-W, 

Faulkner County, Arkansas, said strip being more particularly described as 
follows: 

 
 Commencing at the Southeast Corner of said NE 1/4, NW 1/4 Section 30, thence 

N88°09’40"W, along the south line of said NE 1/4, NW 1/4  Section 30, 221.45 
feet to the Point of Beginning; thence 270.94 feet along the arc of a curve 
to the left having a radius of 630 feet and a chord bearing N29 °12'42"W, 
268.85 feet; thence N41 ° 31'55"W, 509.57 feet; thence N34 ° 09'47"W, 115.07 
f eet; thence N22 ° 58'27"W, 149.90 feet; thence N35 ° 06'20"W, 350.77 feet; 
t hence N49 ° 55'20"W, 257.31 feet; thence N20 ° 41’02"W, 45.24 feet to a point 
on the north line of said NE 1/4, NW 1/4 Section 30; thence along said north 
line N88 ° 13'03"W, 55.29 feet to the easterly right of way lin e of Ronald 
Lane and a point 25.00 feet from the Northwest Corner of said NE 1/4, NW 1/4 
Section 30; thence along said easterly right of way line S01 ° 17’08"W, 351.97 
f eet; thence S88 ° 12'06”E, 240.91 feet; thence S37 ° 24'34"E, 393.44 feet; 
t hence 123.97 feet along the arc of a curve to the left having a radius of 
985 feet and a chord bearing S37 °55'34"E, 123.89 feet; thence S41 ° 31'55"E, 
509.57 feet; thence 224.66 feet along the arc of a curve to the right having 
a radius of 570 feet and a chord bearing S30 °14'26"E, 223.21 feet to a point 
on the south line of said NE 1/4, NW 1/4 Section 30; thence S88 °09'40"E, 
63.74 feet along said south line to the Point of Beginning and containing 
3.85 acres more or less. 

 
 The granting of said easement shall give the Grantee the permanent right of 
privilege to construct and maintain or otherwise improve the street, sidewalk and 
storm drainage system within said easement and allow for construction and 
maintenance of public utilities within said easement. 
 
 A 10’ foot wide temporary construction easement will be allowed adjacent to 
the above described easements. The temporary construction easement shall remain 
valid only until the street construction is completed or no later than December 
31, 2009. 
 
 The Grantor, grants this easement with the following additional 
considerations and understanding: 

1.  Access to the adjacent property along the proposed roadway will be allowed 
along said roadway. 

2.  Driveways with double 8 foot wide gates will be constructed at locations 



along the roadway as selected by the grantor. 
3.  A 6’ high black “wrought iron” type fence with spear type tops shall be 

constructed along the eastern side of the described above parcel. 
4.  The city will provide sanitary sewer service and to the two residences 

located on the NE 1/4, NW 1/4 Section 30, T-5-N, R-13-W. The sanitary sewer 
will be connected to the existing house sewer line. 

5.  Use of the property by the contractor performing the road work will be 
limited to the area granted herein or as otherwise granted by the grantor.  

6.  Street lights similar to the street lights located along the streets in the 
adjacent Meadows Corporate Center will be provided along the street within 
the easement herein described. 

7.  A decorative Rock column with wrought iron panels similar to the Meadows 
entrance off Sturgis Road will be constructed at the intersection of the new 
road with Stanley Russ Road. 

8.  The city will name the new street “Nina Lane”. 
9.  A five strand barbed wire fence or better will be constructed by the city 

along the common boundary between the Stanley Russ Property and the Meadows 
Corporate Center and along the east side of Ronald Lane from the Meadows 
Corporate Center Boundary to Mary Ellen Drive. 
 

 TO HAVE AND TO HOLD the same unto the said City of Conway and to its 
successors and assigns forever. 
 
 AND said grantor covenants with said Grantee, its successors and assigns, 
that they will forever warrant and defend the title to said easement and rights 
against the claims of all persons whomsoever with the exception of aforementioned 
prior recorded mortgages and easements. 
 
 IN WITNESS WHEREOF, we have set our hand and seal on this ____________ day 
of _____________, 2009. 
 
 
        _______________________ (signed) 
 
        _______________________ (signed) 



 
 
 ACKNOWLEDGEMENT 
 
STATE OF ARKANSAS  ) 
     ) SS 
COUNTY OF FAULKNER ) 
 
 On this day personally appeared before the undersigned, a Notary Public 
within and for the County and State aforesaid, Stanley Russ, to me well known as 
the Grantors in the foregoing easement and stated that they had executed the same 
for the consideration, uses and purposes therein mentioned and set forth. 
 
 Witness my hand and official seal on the _____________ day of ___________, 
2009. 
 
       ___________________________________ 
        NOTARY PUBLIC 
 
My Commission Expires _______________. 
 
 
 
  (Seal)  





 MEMORANDUM 
 
 
TO:    MAYOR TAB TOWNSELL 
 
FROM:   RONNIE HALL, P.E. 
    CITY ENGINEER 
 
DATE:    January 8, 2009 
 
REFERENCE:  Salem Road Railroad Overpass 
    Tiffany Industries Right of Way 
 
 
The proposed Salem Road Railroad Overpass requires 1.99 acres of street right of way from the 
Tiffany  Industries  Property.  This  property  is  located  on  the  south  side  of  the  Union  Pacific 
Railroad and east of Salem Road. 
 
The  Arkansas  State  Highway &  Transportation  initially  appraised  the  property @  $0.97  per 
square  foot  for  the  required  right  of way  and  $9,400  for  a  temporary  easement  for  a  total 
amount  of  $93,400.  Tiffany  countered  with  a  settlement  amount  of  $180,000.  The  AHTD 
increased  their offer  to  $110,000  ($1.15 per  square  foot or $50,000 per  acre).  Tiffany  again 
countered with a $180,000 offer  to  settle. The city paid $50,000 per acre  to  Johnny  Irby,  J.J. 
Maggie and the other property owners for right of way along the Salem Road Extension project.  
 
The AHTD is now requesting that the city determine if it wishes to increase the offer to Tiffany 
for more  than  the $50,000 per acre.  If no  increase  is  recommended by  the City,  the AHTD  is 
requesting  the  city’s  concurrence  in making  $50,000  per  acre  the  final  offer  and  failure  to 
accept  this  offer will  result  in  the  right  of way  acquisition  proceeding  to  condemnation  to 
acquire the right of way.   
 
The AHTD recommends that $50,000 be the highest offer. 
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Memo 

To:  Mayor Tab Townsell 

Cc:  Conway City Council 

From:  James Burnside, Lake Beaverfork Caretaker 

Date:  January 5, 2009 

Re:  Consideration of a boat dock permit for Gary Adreon             

The Conway Parks Department would like to get approval from the City Council concerning the boat 
dock application for Gary Adreon located at 30 Lake Point Drive. 
 
The dock is up to code and has met all City of Conway requirements.   
  
Drawings are being furnished for you to look at. 
 
It is my recommendation that Mr. Adreon be allowed to build this dock. 
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Office of the Fire Chief 

Memo 
To:  Mayor Tab Townsell 

CC:   City Council Members  

From:  Chief Castleberry 

Date:  1/9/2009 

Re:  Station 6 Renovation Bids 

On December 4, 2008 at 2:00am at Conway Fire Department’s Central Station; request for bids from interested 
companies to provide renovation bids for the Conway Fire Department Station 6 began being accepted.   

The following proposals were submitted; they are tabulated as follows: 

1. Matson Construction               $1,320,000.00 

2. Hydco Construction                $1,368,999.00 

3. East Harding Construction               $1,390,000.00 

4. Dayco Construction               $1,444,000.00 

5. Lantrip Construction               $1,497,777.00 

6. May Construction                $1,521,000.00 

7. Alessi Keyes Construction                $1,524,000.00 

8. V.R. Smith & Sons                $1,560,600.00 

9. Jack Morgan Construction                $1,574,200.00 

10. Salter Construction               $1,587,586.00 

11. Bell Construction                  $1,588,749.00 

12. Ross Sparks Builders               $1,616,770.00 

13. Flynco Construction               $1,640,000.00 

14. Stoney Developers               $1,726,627.00 

 
***********************************************************************************
We recommend the approval of the submitted bid by Matson Construction for the renovation services 
of Conway Fire Department Station 6.   The Conway Fire Department has been advised by Mr. Tom 
Adams of Wittenberg, Delony & Davidson, Inc. that there will be approximately $130,000 in addition to 
the bid due to sewer line installation.   

Please advise if you have any questions. 
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City of Conway, Arkansas 
Ordinance No. O‐08‐_____ 

 
AN ORDINANCE WAIVING BIDS FOR THE PURCHASE OF THERMAL IMAGER EQUIPMENT; 

DECLARING AN EMERGENCY AND FOR OTHER PURPOSES; 
 

WHEREAS,  the Conway Fire Department has a need  to  replace equipment and purchase  two 
new Thermal Imagers; and  
 
WHEREAS, David Fire Equipment is a sole source vendor for the State of Arkansas; and  
 
  NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CONWAY, 
ARKANASAS, THAT: 
 
  Section 1. The City of Conway shall waive  the  requirements  for obtaining competitive 
bids  for  the  purchase  of  Thermal  Imagers  in  the  amount  of  $22,642  for  the  Conway  Fire 
Department and shall utilize David’s Fire Equipment as the vendor.  
 
  Section 2. This ordinance is necessary for the protection of the public peace, health and 
safety; an emergency  is hereby declared for exist, and this ordinance shall be  in full force and 
effect from and after its passage and approval.  
 
  Section 3. All ordinances in conflict herewith are repealed to the extent of the conflict.  
 
PASSED this 13th day of January, 2009.  
 
            Approved:  
 
 
            ___________________________ 
            Mayor Tab Townsell 
 
 
Attest:  
 
 
___________________________ 
Michael O. Garrett 
City Clerk/Treasurer  
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City of Conway, Arkansas 
Ordinance No. O‐09‐ _____ 

 
AN ORDINANCE ACCEPTING COURT ORDERED FORFEITURE ASSETS; AND FOR OTHER 

PURPOSES 
 

  WHEREAS,  the  Circuit  Court  of  Faulkner  County  Arkansas  has  granted  court  orders 
awarding a 5x10 Utility Trailer to Conway Police Department. 
 
  NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CONWAY, 
ARKANSAS THAT: 
 
  Section 1.    The City of Conway shall accept the Utility Trailer with the estimated value 
of $700  that has been awarded  to  the City of Conway  through court order by Circuit Court of 
Faulkner County for the use of the City of Conway and/or disposal per City Guidelines. 
 
  Section 2.  All ordinances in conflict herewith are repealed to that extent of the conflict.  
 
PASSED this 6th, day of January 2009 
   
              APPROVED: 
 
               

___________________________ 
              Mayor Tab Townsell 
ATTEST:  
 
 
___________________________ 
Michael O. Garrett  
City Clerk/Treasurer  
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City of Conway, Arkansas 
Ordinance No. O‐09‐ _____ 

 
AN ORDINANCE ADOPTING AN EMPLOYEE HANDBOOK AND PERSONNEL POLICY; DECLARING 

AN EMERGENCY; AND FOR OTHER PURPOSES: 
 

WHEREAS, the Mayor of the City of Conway, Arkansas, has submitted to the City Council 
a handbook to be used for personnel matters for the City. 
 
  NOW, THEREFORE BE  IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CONWAY, 
ARKANSAS, THAT: 
 
  SECTION  1.  A  handbook  entitled,  “Employee  Handbook,  City  of  Conway,  Personnel 
Policy,” has been examined by the City Council and found to be needed for the fair and impartial 
implementation of personnel policies. 
  
  SECTION  2.    This  policy  shall  be  adopted  as  set  forth  in  the  document  entitled 
“Employee Handbook, City of Conway, Personnel Policy.”   
 
  SECTION 3.  All ordinances in conflict herewith are repealed to the extent of the conflict. 
 
  SECTION 4.   This ordinance  is necessary  for  the protection of  the public peace, health 
and safety; an emergency is hereby declared to exist, and this ordinance shall be in full force and 
effect from and after its passage and approval. 
 
PASSED this 13th day of January, 2009. 
 
            APPROVED: 
 
 
            _________________________________ 
            Mayor Tab Townsell 
 
 
ATTEST: 
 
 
______________________________ 
Michael O. Garrett 
City Clerk/Treasurer  
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Direct Deposit:  Employees may have pay directly deposited into their bank account if they provide 
advance written authorization to the City.  Employees will receive an itemized statement of wages 
when the City makes direct deposit. 
 
Pay Errors:  The City will make every effort to ensure that employees are paid promptly and 
accurately.  In the unlikely event that there is an error in the amount of pay, the employee should bring 
it to the attention of the Payroll Department as soon as possible.  If the error was the fault of the City, 
corrections will be made as soon as possible.  If the error was a result of the employee, corrections 
may be made in the next paycheck cycle. 
 
 

OVERTIME/COMPENSATORY TIME 
 
All overtime work must always be approved by the Department Head before it is performed.  Overtime 
work is calculated in accordance with the Fair Labor Standards Act (FLSA). 
 
As a Government entity, the City of Conway may pay overtime pay to employees for appropriate hours 
worked or award compensatory time (“comp time”)  to employees to be utilized as paid time off at a 
later date.  Department Heads are responsible to oversee the schedules for hours worked and the 
awarding of overtime pay or compensatory time for their departments. 
 
Eligibility:  Only employees in non-exempt positions qualify for overtime pay or compensatory time.  
Firefighters are eligible for overtime pay or compensatory time when they have actually worked more 
than 106 hours in their standard expected work period.  Police department employees assigned to 12 
hour shifts are eligible for overtime pay or compensatory time when they have actually worked more 
than 80 hours in their standard expected work period.  All other employees are eligible for overtime 
pay or compensatory time when they have actually worked more than 40 hours in a workweek.  A 
workweek is defined as 12:00 am (Midnight) Sunday through 12:00 am (Midnight) the following 
Saturday. 
 
Although you may have received pay for time not worked in a work period (such as by the use of sick, 
vacation, administrative or comp time), to be eligible for overtime consideration, you must have 
actually worked more than your standard expected work period.
 
Emergency Call Outs and/or Off Duty Court Duty:  Non-exempt employees who are called out for 
emergency work or for required Court duty during their off duty time will be eligible for overtime pay or 
compensatory time the period of time worked during the emergency or at Court even if they have not 
physically worked their standard work period.  The department head is responsible for scheduling and 
managing required emergency work and Court appearances.   
 
Minimum amount of time:  The minimum amount of overtime work eligible for time and one-half is 30 
minutes.  Therefore, if you work 30 minutes “over”, you will earn 45 minutes of comp time.  The 
smallest amount of comp time that can be scheduled is one-half hour (30 minutes). 

 
Usage of Compensatory Time:  Comp time can be used for vacation or for illness when you do not 
have sick time available.  It can also be used to supplement disability payments from our Workers’ 
Compensation Insurance carrier.  However, your supervisor or Department Head must approve all 
scheduling of comp time before it is used.  Comp time cannot be transferred or sold to another 
employee. 

 
Maximum Amount of Compensatory Time:  The maximum amount of comp time that can be earned 
varies based upon the type of job.  Certain “public safety”, “emergency response” and “seasonal” 
positions (Law Enforcement Officers, Firefighters and Dispatchers) are eligible for a maximum of 480 
hours comp time.  Other positions are limited to 240 hours of comp time. 
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	ADP468.tmp
	WHEREAS, the City shall set a date and time for a hearing before the City Council for consideration of this street name change to Soccer Park Road.  
	 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF CONWAY, ARKANSAS; 
	1. That the City Council shall conduct a public hearing at its regular meeting to be held at City Hall, 1201 Oak Street, Conway, Arkansas, on the 27th day of January 2009 at 6:30 p.m.
	2. That the City Clerk is hereby directed to publish notice of the hearing for the time and in the manner prescribed by law.
	Mayor Tab Townsell
	Michael O. Garrett
	 


	ADP484.tmp
	WHEREAS, upon the filing of the petition with the City, the City shall set a date and time for a hearing before the City Council for consideration of the petition. 
	 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF CONWAY, ARKANSAS; 
	1. That the City Council shall conduct a public hearing at its regular meeting to be held at City Hall, 1201 Oak Street, Conway, Arkansas, on the 27th day of January 2009 at 6:30 p.m.
	2. That the City Clerk is hereby directed to publish notice of the hearing for the time and in the manner prescribed by law.
	Mayor Tab Townsell
	Michael O. Garrett


	ADP2DA.tmp
	A. Economic Development Committee (Airport, Conway Corporation, Conway Development Corporation, Chamber of Commerce)
	B. Community Development Committee (Planning, Zoning, Permits, Community Development, Historic District, Streets, & Conway Housing Authority)     




